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Effective Document and Data Management illustrates the operational and strategic significance of how
documents and data are captured, managed and utilized. Without a coherent and consi stent approach the
efficiency and effectiveness of the organization may be undermined by less poor management and use of its
information. The third edition of the book is restructured to take this broader view and to establish an
organizational context in which information is management. Along the way Bob Wiggins clarifies the
distinction between information management, data management and knowledge management; hel ps make
sense of the concept of an information life cycle to present and describe the processes and techniques of
information and data management, storage and retrieval; uses worked examples to illustrate the coordinated
application of data and process analysis; and provides guidance on the application of appropriate project
management techniques for document and records management projects. In addition to the extensive
references in the text, the author is maintaining a companion website - www.cura.org.uk - where further
information is provided. The book will benefit arange of organizations and people, from those senior
managers who need to develop coherent and consistent business and I T strategies; to information
professionals, such as records managers and librarians who will gain an appreciation of the impact of the
technology and of how their particular areas of expertise can best be applied; to system designers, developers
and implementers and finally to users.
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From reader reviews:
Nancy Sanchez:

The publication with title Effective Document and Data M anagement: Unlocking Corporate Content contains
alot of information that you can learn it. Y ou can get alot of benefit after read this book. This book exist
new knowledge the information that exist in this publication represented the condition of the world currently.
That isimportant to yo7u to know how the improvement of the world. This particular book will bring you
within new era of the glowbal growth. Y ou can read the e-book on the smart phone, so you can read that
anywhere you want.

Darius Cramer:

Y ou are able to spend your free time to learn this book this book. This Effective Document and Data
Management: Unlocking Corporate Content is simple to deliver you can read it in the area, in the beach, train
aswell as soon. If you did not have much space to bring typically the printed book, you can buy the actual e-
book. It is make you better to read it. Y ou can save the book in your smart phone. And so there are alot of
benefits that you will get when one buys this book.

Joseph Navarro:

Don't be worry if you are afraid that this book may filled the space in your house, you could haveit in e-
book means, more simple and reachable. This kind of Effective Document and Data Management:

Unlocking Corporate Content can give you alot of pals because by you looking at this one book you have
point that they don't and make anyone more like an interesting person. This book can be one of a step for you
to get success. This publication offer you information that might be your friend doesn't know, by knowing
more than various other make you to be great men and women. So , why hesitate? Let me have Effective
Document and Data Management: Unlocking Corporate Content.

Kristi Jones;

What is your hobby? Have you heard that question when you got scholars? We believe that that problem was
given by teacher to their students. Many kinds of hobby, Everybody has different hobby. And you aso know
that little person similar to reading or as reading through become their hobby. Y ou have to know that reading
is very important along with book as to be the point. Book isimportant thing to incorporate you knowledge,
except your personal teacher or lecturer. Y ou discover good news or update about something by book.
Numerous books that can you go onto be your abject. One of them is Effective Document and Data
Management: Unlocking Corporate Content.
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